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1. O0mue noJ0KeHus

1.1. IlpaBuna BHYTpeHHEro TpyHoBOro pacmopsaka (manee IIpaBuia) onpenensioT
BHYTPEHHHI TpYJOBOH pacnopsiiok B PecmyGiMKaHCKOM TOCYAapCTBEHHOM YUPEXKICHHHM
«Pecnybnukanckas Oubmuorexa A He3psAYUX W ClNabOBHAAIIMX TpakaaH» MHHHCTEPCTBA
KyJIbTypbl ¥ criopta Pecriy6muku Kazaxcran (nanee bubnuoreka), mopsiok mpuema v yBOJIbHEHHUS
pabOTHHKOB, OCHOBHBIE 00513aHHOCTH PaOOTHHKOB M A IMUHUCTPALIMH, PEXKUM pabodero BpeMeHU
U €ro HCIIOJIB30BaHUE, a TAKXKE MEphl IOOLIPEHHs 3a yCIeXH B paboTe U OTBETCTBEHHOCTH 3a
HapylleHue TpyaoBod aucuuiuivHbel. Hacrosmue IlpaBuia cocraBieHBI B COOTBETCTBHH C
Tpynosemm Konexcom PecniyOmuku Kaszaxcras.

[IpaBuna BHYTpPEHHEro TpPYJOBOIO paclopsiKa CIHOCOOCTBYIOT YKPEIUICHHIO TPYAOBOMN
JUCLHUIUIMHBL,  PAallMOHAJIBHOMY  HCIIOJIB30BAaHHIO  pabodyero  BpPEeMEHH,  IOBBIIICHHUIO
pe3yIbTaTHBHOCTH TPYJa, BBICOKOMY KadecTBY paboThl, 00s3aTeNbHBI I UCIOJHEHUSI BCEMHU
paboTHUKamMu BubnmuoTeKu.

Koneunas LeJIb YNPaBICHUs NUCHUIUIMHAPDHBIMU OTHOIIEHUSMH B bubmmorexe —
CaMOJMCLMIUIMHA KaXA0ro M3 pabOTHUKOB, KOTJa Ka)KIbIH HCXOOWT U3 JIMYHOTO M OOIIEro
HHTEpeca, BHYTPEHHEro yOeXIeHHs, [IOCTUTas HPaBCTBEHHOW, TBOPYECKOH CBOOOABI B
NESITETbHOCTH.

1.2. Hacrosmue IlpaBuna BCTymaloT B CHJIy ¢ MOMEHTa YTBEPXKICHHUS ITUPEKTOPOM
bubnuorekn M IOEHCTBYIOT 10 BHECEHHsS H3MEHEHHMH B CBSI3M C H3MEHEHHSIMH TPYAOBOTO
3aKOHOJATEeIbCTBA, IIPOM3BOJACTBEHHON HEOOXOAUMOCTBIO U MPEJIOKEHHSIMHU, TIOCTYIAFOIIUX OT
pabotHuKOB bubaroreku.

1.3. Onpenenenus, ucnonszyemsle B [IpaBuiax:

bubanorexka — PecrnyGinkanckoe rocyaapcTBeHHOe yupexaeHue «PecmyOinkaHckas
OubnuoTeka Uil HE3psAYUX M CIabOBHISINUX rpakaaH» MHHHCTEpCTBa KyJIBTYPHI M CIIOpPTa
Pecny6nuku Kazaxcras.

AamunucTpanus — PykoBoacTBo bubnmorexy, a Takyke JODKHOCTHBIE JIUIA, CTOSIIHE BO
r7aBe yrnpasiieHus: bubnuoreku (MUHUCTEPCTBO, IENIAPTAMEHT).

PaborHukn — Bce, k1O paboraror B bubnuorexe, HE3aBHCHUMO OT JODKHOCTHOIO
HIOJIOXKEHUSL.

2. OcHOBHBIE IPaBa U 00SI3AaHHOCTH AIMHHHCTPALHH

2.1. AAMHHHUCTPAUHA HMeeT NIPaBo:

2.1.1. ynpaBnare buGmuoTekod u mnepcoHanoM, NPHHEMATh pELIEHHS B Ipeaenax
IPEJOCTABICHHBIX TOJTHOMOYHIA;

2.1.2. naBath yka3aHus, 00s13aTeIbHBIE IS [IOJYUHEHHOTO pabOTHUKA;

2.1.3. oneHuBaTh paboTy MOJUMHEHHBIX PAOOTHUKOB;

2.1.4. IpoBOAUTH aTTeCTAlMIO PAOOTHUKOB B IENIAX ONPEIENICHHUS] YPOBHSI COOTBETCTBHUS
3HaHUH M KBaTH(HUKanuKM paboTHHKA KBaTH(UKAIMOHHBIM XapaKTEPUCTHKAM K 3aHMMaeMOi
JOJDKHOCTH M KBaJIM(DUKAIMOHHON KaTerOpHH.

2.1.5. KOHTpoIMpPOBaTh cOOMOAEHNE paOOTHUKAMHU 3aKOHOB, a TAaK)Ke IPaBUJI U MIPOLEAYD
bubnuorexu.

Kpome TtOro, AnmMuHHMCTpanus, MOJB3yeTCs APYTHMH IIpaBaMHU, IPELyCMOTPEHHBIMH
Tpynossim Konexcom Pecniy6iuke Kazaxcran 1 oroBOpeHHBIMH TPYZOBBIM JOTOBOPOM B HacTH,
oTHocselcs k Paboronaremo.

2.2. AaMuHHCTpanus o0si3aHa:

2.2.1. TmpaBUIBHO OPraHU30BaTh TPYA pPaOOTHUKOB, 3aKPENHUTh 3a KaKIBIM H3 HUX
onpenesieHHoe pabouee MecTo, oOecrneyrB HEOOXOIUMBIMH IPUHAICKHOCTIMH "
OPITEXHHKOMH; CO3/aBaTh 310pOBble M Oe30omacHble YCIOBHS TpyJa, COOTBETCTBYIOIIUE
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[IpaBUJIaM 110 OXpaHe TpyJa (TeXHUKe 0€30MacHOCTH, CAHUTAPHBIM HOpMaM, MTPOTHBOMOXKAPHBIM
IIpaBUIaM);

2.2.2. olGecneyuBaTh CTPOroe coOJIIOAeHHE TPYAOBOM JHCHUMIUIMHBI; IOCTOSIHHO
OCYIIECTBJIATH OPraHU3aTOPCKYI0 padoTy, HANPABJICHHYI0 HA MOJAEePKAHUE JTHCUHILIHHDI,
yCTpaHeHHe IMoTepb paboyero BpeMEHH, pPaNHOHAJIbHOE HMCIO/JIb30BAHHE TPYIAOBBIX
pecypcoB;

2.2.3. CBOEBPEMEHHO IIPUMEHSATh Mephl BO3IEHCTBUS K HApYIIMTENSAM TPYIOBOM
JUCLUTUIAHEL,

2.2.4. He NOmyCKaTh K HCIIOJHEHUIO CBOMX O0sS3aHHOCTEH pabOTHHKA, MTOSBUBLIErOCs Ha
paboTe B HETPE3BOM COCTOSHUM (B JaHHBIH pabouwii O€Hb) W NPUMEHHTH K HEMY
JUCLUILUIMHAPHOE B3BICKaHHUE (BIUIOTH 10 PACTOP)KEHUS TPYIAOBOTO JOTOBOpPA);

2.2.5. cnocoOCTBOBATh MOBBIICHUIO KBATH(PUKAIIMN paOOTHUKOB, COBEPIIEHCTBOBAHUIO UX
podecCHOHATBHBIX HABBIKOB;

2.2.6. AIMMHHCTpaNUs HECET OTBETCTBEHHOCTB 3a )KH3HB U 310POBbE PaGOTHUKOB BO BpeMs
npeObIBaHUS UX B 371aHUH BUOIHOTEKH, HAX0XKAEHHUS B CITyKeOHBIX KOMAH/IMPOBKAX M YUaCTUS B
KOPIIOPaTHBHBIX MEPONPHUATHIX, OpPraHU3yeMbIX bUOIHOTEKO.

2.2.6. HEYKJIOHHO COOJIIOIaTh TPYI0BOE 3aKOHOAATEIBCTBO.

Kpome Toro, AAMuHHUCTpauMs, BBIIOJHSET Ipyrue OOS3aHHOCTH, IPEIyCMOTPEHHBIE
Tpynoseim Konekcom Pecnybnuku KazaxcTan u oroBopeHHBIE TPYIOBBIM JOTOBOPOM B YacTH,
oTHocsuelcs k PaGoTonarento.

3. OcHoBHbIE IpaBa u 00si3aHHOCTH PaGoTHHKOB

3.1. PaGoTHUKHM HMEKOT NPaBO:

3.1.1. Ha paGoTy, OTBEUAIOLIYIO X MPOPECCHOHANBLHOMN MOATOTOBKE ¥ KBaTH(DUKALIHH;

3.1.2. Ha mPOHM3BOACTBEHHBIE YCJIOBHUS, OOecleunBarOmue 0e30MacHOCT M COOJIOAEHHE
TpeOOBaHU# T'UTHEHBI TPY/Ia;

3.1.3. y4actBOBaTh B ympaBieHUH buOnuorexu, dvepe3 obuwe cobpaHwus, pas3IHyYHbIE
OpraHel, YIIOJTHOMOYEHHBIE KOJIJIEKTUBOM;

3.1.4. BHOCUTB NPEUIOKCHUS 110 YIYYIICHUIO OMOIHOTEYHBIX MPOIECCOB BHIMOIHIEMOMN
paboThr;

3.1.5. oOpamarscst K AUPEKTOPY, Kak MO BOIPocaM paboThl, TaK U 110 BOIPOCAM HaAPYIIEHHUS
3aKOHA WM HEATUYHOTO MIOBECHHUSI.

Kpome Toro, paGoTHHKH MOB3YIOTCS APYTHMH [IpaBaMH, IPeI0CTaBIECHHBIMU TpyI0OBbIM
Konexcom PecnyGmuxu KazaxcraH ©u OroBOpeHHBIMH TPYAOBBIM JIOTOBOPOM B 4YacTH,
oTHOcsielcs k PaGoTHuUKy.

3.2. PaboTHHKH 00513aHBI: ,

3.2.1. B 00s3aTenbHOM HOPSIIKE 3aperUCTPHPOBATh BpeMsl Mpuxojaa Ha paboTy U yxoja ¢
pabotel B Tepmunaine yuera pabouero BpemeHu. I1pu 3ToM paGOTHHK HECET OTBETCTBEHHOCTD 3a
JOCTOBEPHOCThH yKa3bIBaeMoit nH(opMaimu;

3.2.2. B KOJUIEKTHBE CTpPOro coOMIoaTh KyJIbTYpPy U OTHKY IOBEIEHHS, YBAXKUTEIHLHO
OTHOCHUTBHCSI KO BceM paboTHHKaM bubnuorexu, codmonars CyOopauHAUIO ¢ A IMUHUCTPAIHEH.

3.2.3. ucnonp30BaTh Bce paboyee BpeMsi sl TOOPOCOBECTHOTO HCIIOJIHEHUS IODKHOCTHBIX
00513aHHOCTEN;

3.2.4. cBOEBPEMEHHO ¥ TOYHO MCIOIHATH PaCIOPSHKEHUS A IMUHHUCTpALIUH;

3.2.5. yny4math Ka4ecTBO paboTHI;

3.2.6. ucnonHATh Hactosue [IpaBuna;

3.2.7. cobmonate TpeboBaHUs OXpaHbl TPyJa, TEXHUKH 0€30mMacHOCTH Ha pabouem MecTe,
NoXapHOH 6e30IaCHOCTH U IIPOM3BOJICTBEHHOM CAaHUTAPUH;

3.2.8. comepxaTb B HCIIPaBHOM COCTOSIHHH OOOpYJOBaHHE M OPYIYIO BBIACICHHYIO HM
TEXHHUKY ISl BBIITOJIHEHUS paboTh! i 00€CIIeUNTh COOTBETCTBYIOIIUM YXO]I 32 HEl;

3.2.9. comepxaTh B UUCTOTE CBOE paboyee MecTo.

Kpome Toro, paGoTHHKH NOJIB3YIOTCS APYTHMH IIpaBaMH, IPEIOCTaBIECHHBIMU T pyIOBBIM
Konexcom Pecnybmuxu KaszaxcraH #  OroBOpeHHBIMH TpPYZOBBIM JOTOBOPOM B YacCTH,
oTHOcselcs K PaGoTHuUKY.

3.3. PaGoTHHKAM 3anpemaercs:



3.3.1. 3aHMMAaTbCs TOCTOPOHHUMH JETaMH HJIM CBOUM JIHYHBIM OH3HECOM B 31aHHU
bubnuoreku, Ha pabouem mecTe;

3.3.2. yHOCHTB ¢ MecTa pabOThI UMYLIECTBO, IPEAMETHI HIIH MAaTEPHAIIbI, IPHHAIICKAIIIE
bubnuoreke, 6e3 nMoydeHus Ha TO COOTBETCTBYIOIIETO pa3pelleHHs;

3.3.3. BeIBeIIUBaTh OOBSBICHHS O€3 COOTBETCTBYIOIIETO pa3peIICHHUS;

3.3.4. Ha paboueM MecTe KypUTb, IPUHHMATh AJIKOTOJIbHBIE M JHEPreTHYECKHE HAIIUTKH,
HApKOTUYECKHE U IICUXOTPOIHBIE BEIIECTBA;

3.3.5. npurnamarh IOCTOPOHHHX B KabuHer bubGnuorexku 6e3 cornacoBanus ¢
PyxoBoacrBom bubnuorexu.

4. OcHOBHBIE IPABUJIA IPHEMA, YCTAHOBJIEHUS
HCNBITATEJIbHOI0 CPOKA U PACTOP’KEHHUSI TPYJAOBOI'0 J0roBOpa

4.1. Ilpuem Ha paborty

4.1.1. Tlpuem Ha pabory B BuONIMOTEKY MPOM3BOAWTCS HA OCHOBAHMHU 3aKIIOYAEMOTO
TpyA0BOro gorosopa (zanee — T/I) Mexny pabOTHUKOM M JUPEKTOpoM BuOIHOTEeKH.

4.1.2. Iloctynaroumii Ha paboTy HO/DKEH MPEAOCTaBUTH CIIEAYIOIINE JOKYMEHTHI:

® JIOKYMEHT, YJOCTOBEPSIOLIHIA THUYHOCTE;

JOKyMeHT 00 oOpa3oBaHuM, KBaTHGUKALWMH, HAIAYAHM CIIEHHATbHBIX 3HAHWHA WM
NpoQeCcCHOHANBHON IMOArOTOBKH IpPH 3aKIIOYEHHH TPYAOBOTO IOTOBOpa Ha paboTy,
TpeOyYIONIyI0 COOTBETCTBYIOIIMX 3HAHHM, YMEHHI U HABBIKOB;

® BOGHHBIH OMIIET (U1 BOCHHOOOSI3aHHBIX);

e TPYAOBYK KHHXKY, 3a HCKJIIOYEHHEM ClydaeB, KOTrJa TPYIOBOW JOTOBOP
3aKJII0OYaeTCs BIEpBble HJIM pabOTHHK MoOcTymnaer Ha paboTy Ha YCIOBHAX
COBMECTHUTEJIbCTBA HJIH JOKYMEHT, NMOATBEPXKAAOMHN TPYIOBYIO ESITEIbHOCTH
(M1 TUL, UMEIOIIUX TPYAOBOH CTaX);

4.1.3. acniexTop 10 KagpaM MOJKET 3aTpeboBaTh CIEAYIOLUIAE JOKYMEHTBL:
MEIUIMHCKYIO crpaBKy Gopmer Ne 086;

CrpaBKy 00 HHBIHIHOCTH

CIpaBKy 00 OTCYTCTBHH CyIUMOCTH;

CIIPaBKY C HApKOJUCIIaHCEPa;

CIIPaBKy C [ICHUXa JUCIIaHCepa;

CBHUIETENBCTBO O POXKICHUH JIETEH;

e yBenoMJIEHHE 00 OTKphITOM 20-3Ha4HOM TEKYIIleM cueTe B KapTouHoi 6a3e HapomHoro
banka;
e 2 dororpaduu (3x4); :

4.1.4. Ilpu opopmienuu Ha paboTy MocTymnaromuii Ha paboTy 3amOIHSAET JINYHBIN JIUCTOK
0 Y4eTy KaJpoB. ‘

4.1.5. Ecnu nocrynarouuit Ha paGoTy SIBJISI€TCSI BOSHHOOOSI3aHHBIM UJIH TIPU3BIBHUKOM, TO
eMy HeoOXOIMMO B BOCHKOMAaTe II0 MECTY JKUTEJIbCTBA IIOCTABUTH IITAMII CBEPKH Ha
3amoJTHEHHOH THYHOM KapTouke T-2.

4.1.6. Ilocne mnpencraBieHHs HHCHOEKTOPY IO KaJpaM BCEX BHIMICNIEPEUUCICHHBIX
JOKYMEHTOB 0(OopMIISIeTCs IpUEM Ha paboTy:

- 3akmouaercss TpynoBoit moroBop B 2-X 9K3eMIUIIpax, oAuH sKk3emiurip TJ[ mocie
NOJNMCAaHUsl CTOPOHAMHU Iepenaercsi pabOTHUKY, APYrod — IOIIIMBACTCS B JIMYHOE JEJI0
paboTHHKa;

- U3JaeTCsl MPUKa3 0 IpueMe Ha paboTy ¢ HCIBITATEIbHBIM CPOKOM, KOTOPBIH TOBOIMUTCS 110
pabOTHUKA IO POCIIUCE.

- BHOcHUTCs uMH(popMamus o 3akimoyeHuu ¢ pabotaukoM T/ B EagwHyro cucremy yuera
TpynoBbIX 10oroBopoB (ECYT/I), B TeueHuu nstu HEH.

- BHOCHUTCS 3aIllMCh B TPYAOBYIO KHHXKY B COOTBETCTBHU C TpyIOBBIM KOIEKCOM
Pecny6nuku Kazaxcras.

- COCTaBJIAETCS MPOTOKOJ KOMHMCCHUH IO CTaXy Ul HAYHCICHHS 3apaOOTHON IUIaTHl, U
3anojHsercs npunoxenue K T/1.




- BHOBb IIpMHHUMaeMblii paboTHuUK noamuceBaeT: «Cormacue Ha cOop u 00pabOTKY
NEePCOHANBHBIX JaHHbIX», «CornameHne o KOHOUACHIHMAIBHOCTH», «J[OrOBOp 0O MOJIHOM
MaTepHAIbHONH OTBETCTBEHHOCTHY.

4.1.7. HavyanoM BBINOJIHEHHUS TPYIOBBIX 0Os3aHHOCTEH pabOTHHKA CYMTAETCs JaTa,
yka3aHHas B TpyIoBOoM J0orosope.

4.2. Ilpn npueme Ha paboTy HOBOro paGoTHHKA:

4.2.1. MacnekTop mo Kagpam o0si3aH:

- O3HAaKOMHUTH paboTHMKa c¢ IlpaBuiamMu TpyZOBOTO pacmopsaka, axKTaMu
paboromaTtens (IpHKa3bl, pACHOPSDKCHHSA, HHCTPYKLIHMH, IIOJIOXKEHUA) H JAPYTUMH
BHYTPEHHMMH H3aBa€MbIMU J1OKyMeHTaMu bubnuorexu,

4.2.2. HenocpeacTBeHHbIH PYKOBOIUTEIb OTAEIA 00s13aH:

- O3HAaKOMHTb €ro ¢ IOpYyYeHHOH paboToH, pa3bsACHUTH pabOTHHWKY €ro IpaBa M
JOJDKHOCTHBIE 0053aHHOCTH;

- IPEACTaBUTh HOBOTO pabOTHUKA APYrUM paboTHHKaM BubaroTeky.

4.2.3. OTBeTCTBEeHHOE JIHIIO 10 $€30MACHOCTH U 0XpaHe TPyAa 00s3aH:

- IPOBECTH HHCTPYKTAXK 110 TEXHUKE 0€30I1aCHOCTH, IPOU3BOJACTBEHHOM CAHUTAPHH,
IPOTHBOIIOKAPHOH OXpaHBbl M JPyrUM IIpaBUiaM OXpaHbI Tpyaa.

4.3. UcnbiTaTebHbIH CPOK

4.3.1. B nensax npoBepKH COOTBETCTBUS KBATH(HUKAIMU pabOTHHKA MOpydaeMoi paboTe,
npy 3aKmodeHny TpynoBoro 1oropopa eMy MOXeT OBITh YCTAHOBIICH HCIIBITATENIBHBIN CPOK.

4.3.2. IIpo10/KUTEIBHOCT UCTIBITATEIHHOTO CPOKA HE TOJDKHA IPEBBINIATH TPEX MECSIIEB.

4.3.3. B TeueHHe UCIBITATEIBPHOIO CPOKa PyKOBOJACTBO BHOMHMOTEKH OCTaBisieT 3a coboii
IPaBO KOHTPOJIMPOBATh pabOTy BHOBB IPUHATOr0 pabOTHHKA U B CIIydyae HEYJOBJIETBOPUTEILHOMN
OLeHKM pacTOprHyTk TJI, mMCbMEHHO yBeIOMHB paboTHUKA 3a 7 (CeMb) JHEH 10 OKOHUYAHWS
UCTIBITATEIBHOTO CPOKa.

434. B mnepuod HCHBITATE]IBHOIO CpOKa, COMVIACHO BHYTpPeHHUM [loyioXKeHusIM
bubnuoreku, Ha paboTHHKA HE pACHPOCTPAHSIOTCA TaKWe JBbIOTHl, KaK IPEMUPOBAHHE,
HanpaBjIeHHE Ha OOydYeHHME M CTa)XKHPOBKY 3a cueT bBHOIMOTEeKH, ecnu WHOe He OymeT
JOIIOJIHUTEIBHO COIIacOBaHO ¢ PykoBoacTBOM bubinoreky.

4.3.5. B cnyuae 1oGpOCOBECTHOTO HCIIOIHEHHS pa0OTHUKOM JOJIKHOCTHBIX O0SI3aHHOCTEH,
0 IPEIIOKEHHUIO HEINOCPEACTBEHHOIO PYKOBOIUTENS M IO COIVIACOBAHUIO ¢ J[HpeKTOpoM,
UCIBITATEIbHBI CPOK MOXeT OBITh IpeKpamieH agocpo4Ho. Ilpouemypa odopmisercs
cootBeTcTBytomell CiyxeOHOM 3amucKod, H3IaeTcs IpHKa3 O JOCPOYHOM OKOHUYAHHH
HCIIBITATEILHOTO CPOKa.

4.4. Ilpexpamenue U pacTop;KeHHe TPYI0BOro0 A0roBopa.

4.4.1. IlpexpameHue TpPyZOBOTO JOrOBOpa MOXXET HMETh MECTO TOJBKO IO
OCHOBAHMSM, IIpeyCMOTpeHHEIM TpynoBeIM KoaekcoM Pecnybnuku KazaxcraH.

4.4.2. PabOTHUK HMEET IPaBO PaCTOPTHYTh TPYAOBOH JOTOBOP, 3aKJIIOUYEHHBIN Ha HE
OIpEeNEeJIEHHBIN CPOK, MUCBMEHHO NpeaynpeaunB o6 sToM paboTonarens 3a 1(0quH) MecsIl
JI0 IIpenoiaraeMoi 1aTel pacTOP)KEHHS TPYIOBOTO JOOBOpAa.

4.4.3. [lo ucTeuyeHU M yKa3aHHOTO CPOKaA Mpeaynpex JeHus 00 yBOJIbHEHUH, paOOTHHK
BIIpaBe MpeKpaTUTH paboTy, a paboTtomarens o0s3aH BBAATH €My TPYIOBYIO KHHUXKKY C
BHECEHHOH B HEE 3alUChI0 00 YBOJBHEHUHU U IPOU3BECTU C HUM IOJIHBIH OKOHYATEIbHBIN
pacyer.

4.4.4. 3anucu B TPyAOBYIO KHHIXKKY O IPHYHHAX MIPEKPALICHHUS TPYAOBOTIO JOr0OBOpa
JOJIKHBI IPOU3BOJUTHCSA B TOYHOM COOTBETCTBUH C GopMynupoBkaMu TpyIoBOro Kogekca
Pecny6nuku Kaszaxcran, co cCBIIKOH Ha COOTBETCTBYIOIIHME CTATbH W MYyHKT TpyaOBOTO
konekca Pecnny6nuku Kazaxcras.

4.4.5. TpynoBoi 1OTOBOP, MOXET OBITH, PACTOPIHYT 10 HHUIHATUBE pabOTHHKA, IO
COIVIAIIEHUIO CTOPOH M HMHBIM OCHOBaHHWAM, IpenycMoTpeHHbBIM TpynoBeiM Komexkcom
Pecny6nuku Kazaxcras.

4.4.6. [Ipu npexpamenun wiu pacropsxenust T[] paboTHHKY HEOOXO0JUMO:

- HAIIMCaTh 3asiBJICHUE O pacTopykeHHH T/I, ¢ BU30il HEOCPEICTBEHHOTO PYKOBOIUTEIS;

- IIOJIyYUTh U 3aMOJHUTE «OOXOQHOM ITUCT», KOTOPHIH BBIAAETCS HHCIIEKTOPOM 10 KaJpam;

- O3HAKOMUTHCS M MOAMHUCATD MPUKa3 00 YBOJILHEHHUH,



- mepeaaTth Jena, JOKYMEHTHI, IePCOHANBHBIH KOMIBIOTEp (HOYTOYK), IMEIOLIMECS KIIIOYH
ot kabuHera, mkados, ceiidos, a TakKe HHOE HMYIIECTBO, IpUHaIexKamee bubmorexke;

- cllaTh HaxoJslIMecs Ha pyKax JOKyMeHTHl bubnuorexu;

- BO3MECTUTH IIOJIHOCTBIO 3aTpaThl, CBsI3aHHbIE C ero oOyueHHeM, a TaKxke
KOMAaHIMPOBOYHBIE pPacXOIbl, IPONOPIHOHAIBHO HENOpPabOTaHHOMY CpOKY OTpabOoTKH,
OTOBOPEHHOMY B JOIOJHHUTENBHOM corjamenud K TJ[ (moroBop oOyueHus), COINIACHO
«ITonoxeHuIo 0 ciyKeOHBIX KOMaHIUPOBKAX).

4.4.3. JlueM yBOJIbHEHHUSI CUMTAETCS MOCIeAHUN AeHb paboTel B bubnmorexke.

4.4.4. bubnuorexa MPOU3BOAUT BBHILJIATY BCEX CYMM, IIPUUYHTAIOIIUXCS COTPYIHHUKY, HE
no3aHee Tpex paboumx MHEH ¢ DaThl yBOJIbHEHHUS.

4.5. ITocTynuieHne HA FPAKAAHCKYIO CIy’K0y MO0 KOHKYPCY.

4.5.1. TloctynneHue Ha TpPaXTAHCKYIO CIyKOy OCYLIECTBISAETCS B COOTBETCTBHH C
perreHreM paboToaatens (IUPEKTOpa) B MOPSAKE Ha3HAUCHUS HIIH 110 KOHKYPCY.

4.5.2. Tlpm Hamuuuu AByX H Ooyee KaHAMATOB HAa OJHY BAaKaHTHYIO JOJDKHOCTH
TPaKIAHCKOTO CIIYXKAIlero, MpH OTCYTCTBUU HEOOXOAMMOCTH CPOYHOIO 3aMEIIEHHs BaKaHTHON
JOJDKHOCTH, TUPEKTOP:

1) npuHHMaeT peleHue o MPOBEACHUN KOHKYypCa;

2) ompejenseT AaTy U MECTO IPOBEJCHUS KOHKYpCa;

3) obecrieunBaeT myOIuKauio 0OBSBICHHS Ha HHTEPHET-pecypce OUOINOTEKH HE MEHEe YeM
3a 15 KajeHJapHBIX JHEH O JaThl 3aBEpIIEHHs NpUeMa JOKYMEHTOB, U B IEPHOJAMYECKUX
MIeYaTHBIX U3JJAaHUSIX O MPOBEJACHUHU KOHKYpCa 3a CYET CPEACTB OpraHU3alluu;

4) hbopMUpyeT KOMHCCHIO U Ha3HA4YaeT MpejcenaTessi KOMUCCUU U3 YUCIIa MIPEACTaBUTENEH
CBOEH OpraHu3aluy;

5) opranusyer 3acenanue Komuccuu.

6) MPOU3BOIUT IPUEM, PETUCTPALIUIO ¥ XPAHEHHE MIPEICTABICHHBIX Ul y4acTHs B KOHKYpCE
JOKYMEHTOB;

4.5.3. YyacTHUKaMU KOHKYypca SIBJISIOTCS JIMIA, NOJABIIUE HEOOXOIMMBIE JOKYMEHTHI 0
yKa3aHHOH B 0OBSBICHUH JaThl OKOHYAHH [TpHeMa JOKYMEHTOB.

4.5.4. KannuaaraMu Ha 3aHATHE BAKAaHTHON JOJDKHOCTH I'PasKAAHCKOTO CIIy Kallero (Jaee —
KaHIWIAThl) SIBIISIOTCS YYaCTHHKH KOHKypca, AOMYIICHHbIE K cOOeCeIOBaHHIO Ha OCHOBaHMHU
peILIeHUs] KOMHCCHHU.

4.5.5. Komuccus sIBIsS€TCS KOJUIETHaIbHBIM OpPraHOM, COCTOSIIAs U3 HE MEHEe IISITH YEI0BEK
(47I€HOB KOMHUCCHH).

4.5.6. Komuccusi COCTOUT M3 TpeacenaTesis, cekpeTaps (peacTaBUTeIb KaJpoBOi CIIykKOBbl)
¥ WICHOB KOMUCCHH.

4.5.7. O6bsiBIEeHHE O IPOBEACHUH KOHKYPCa BKJIIOUAET CIEAYIOLIUE CBEACHHUS:

1) HauMeHOBaHKE OPraHU3aLUH, IPOBOALIETO KOHKYPC, C YKA3aHUEM €10 MECTOHAX0XKICHH,
MIOYTOBOTO ajpeca, HOMEepOB Tene(oHOB U (akca, agpeca HMEKTPOHHON IOYTEL;

2) HaMMEHOBaHWE BAKAHTHBIX JOJDKHOCTEH ¢ 0003HAUEHHEM OCHOBHBIX ()yHKIHMOHAIBHBIX
00s13aHHOCTEH, pa3Mepa U yCIIOBHH OIUIaTHI TPYZA;

3) ocHOBHBIE TpeOOBaHMS K YUaCTHUKY KOHKypCa, B COOTBETCTBHH C KBATU(DUKALIMOHHBIMU
TpeOOBAHUSIMU;

4) cpok mpuemMa JOKyMEHTOB, KOTOPBIM HCUHCISIETCS CO CIEAYIOMmEro pabodero [Hs IOCIe
nocjeaHel myoIuKanuu oOBsIBICHHUS O IPOBEICHUH KOHKYpPCa;

5) nepeueHb HEOOXOIUMBIX TOKYMEHTOB;

6) MECTO MPOBEACHUS COOECeOBaHHUS.

Ecni KOHKypc TpPOBOAMTCS HAa BPEMEHHO BaKaHTHYIO IOJDKHOCTB, JaHHOE YCJIOBHE
yKa3bIBaeTCsl B 00BSBICHHH O IIPOBEICHUH KOHKYpCa.

4.5.8. Jlumo, W3bSBHBINEE >KEAHUE IMPHHITH YYacTHE B KOHKypC€, B CPOKH IIpHeMa
JOKYMEHTOB, yKa3aHHbIE B OOBSBICHHUH, IPEICTABIISCT B OPraHU3aLMI0 HAPOYHO HMIIH I10 [10YTEe
CJIEAYIOIINE JOKYMEHTHI:

1) 3asBeHUe 00 y4acTHH B KOHKYpCE C yKa3aHHEM IepedHs IIPUJIaraeMbIX JOKYMEHTOB;,

2) KOIHIO JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD;

3) 3armoTHEeHHBIN JIMYHBIH JINCTOK 110 YUeTY KaJIpoB (C yKa3zaHHeM ajapeca (pakTHuIeckoro Mmecra
JKUTETLCTBA M KOHTAKTHBIX TeJIe()OHOB);



4) xonuu IOKyMEHTOB 00 00pa30BaHUM B COOTBETCTBHUHU C IPEABSIBISIEMBIMHA K IODKHOCTH
KBJIN(HUKAIMOHHBIMHU TpeOOBaHUSIMH;

5) KONHIO JOKYMEHTa, HOATBEPKAAIOIIYIO TPYIOBYIO AESITEIbHOCTE;

6) cnpaBKy O COCTOSIHUH 3IOPOBBS IO (opMe, YTBEP)KICHHON MPHKAa30M HCIOIHSIOLIErO
obs3anHOCTH MuHHCTpa 31apaBooxpanHeHus Pecrybmuku Kazaxcran ot 30 oktsa6pst 2020 roga Ne
KP JCM-175/2020 "O6 yrtBepkaeHHH (OpM YYETHOM JOKyMEHTAlMH B 00jacTu
3[]paBOOXpaHeHus" (3aperucTpupoBaH B PeecTpe rocy1apcTBEHHOM perucTpanuid HOPMaTHBHBIX
IIPaBOBBIX aKTOB 3a Ne 21579).

[Ipu nocTynieHny Ha TpaXkKAaHCKYIO CITyXOy, JIUIO MPEICTABISIET CIPABKY O HATHYMU JTHOO
OTCYTCTBHH CBEICHUI O COBEPIICHUU KOPPYIIIMOHHOTO MPECTYILICHHUS.

OtrcyTcTBHE OIHOrO M3 yKa3aHHBIX JOKYMEHTOB SIBJISIETCS OCHOBAaHHEM JUIsi BO3Bpara
JIOKYMEHTOB YYaCTHHKY KOHKYypca.

VY4acTHUK KOHKypca IpU HAQIHYUM [PEACTAaBISCT JOMOJHHUTENIBHYIO HH()OpPMAIHIO,
Kacarolyrocss ero o0Opa3oBaHusi, omnbita paboTel, NPO(HECCHOHATBHOTO YPOBHS (KOIHH
JIOKYMEHTOB O TOBBIIIECHUN KBaTU(pUKAIIUK, TPUCBOCHUHN YUCHBIX CTETIEHEH U 3BaHUM, HAyUHBIX
nyOaMKanusaX, PeKOMEHAAUH OT PyKOBOJCTBA MPEIBIAYINEr0 MeCTa paboThl).

4.5.9. KoHKypC COCTOUT U3 CIIEAYIOIIUX JTAIOB:

1) xBanmupUKaLMOHHAS OIIEHKA YYaCTHUKOB KOHKYpPCa;

2) npoBenieHHe coOecefoBaHus ¢ KaHAUIATaMHu;

3) nozaBeneHNE UTOTOB KOHKypCa.

4.5.10. Komuccuss B TeueHHe IATH paboumMx [HEH MOCHe MaThl 3aBepIIEHHs IMpHeMa
JOKyMEHTOB  IPOBOJUT  KBWIM(UKAIMOHHYIO  OIEHKY  COOTBETCTBHS  Y4YacTHHKA
KBaTU(UKALMOHHBIM TPEOOBAHHUSIM.

4.5.11. Tlo pesynpraTaM OLEHKHM YYaCTHHKOB KOHKypca Ha MpeIMET COOTBETCTBHS
KBaATM(DUKALMOHHBIM TPEOOBAaHUSAM, KOMHCCHS IyTeM TOJIOCOBAHHS IPHUHUMAET pelIeHHe 06
YTBEPXKICHHU CIIMCKAa KaHIUJATOB, COOTBETCTBYIOIIUX KBAaTU(UKAIMOHHBIM TpeOOBaHHSIM U
(um) 06 oTKa3e B HOMYCKe K COOECeI0BAHUIO.

4.5.12. Opranu3anys B TEYeHHE TpeX pabodnX AHEH CO ITHs YTBEPKIACHHMS CIIMCKA KAHIUIATOB
yBEOMJISIET yYaCTHHKOB KOHKYypca:

1) cooTBeTCTBYIOIUX KBaTH()UKALMOHHBIM TPEOOBAHUAM, 00 YTBEPXKIECHUH MX B KAUECTBE
KaHIMJAaTOB, O JaTe, BPEMEHHM M MECTe MNpOXOXKIeHHs cobecemoBanus. [Ipu sToMm, mara
IPOBEJICHUS COOeCeIOBaHNs YCTaHABIMBACTCS C y4eTOM OOecredeHnus He0OX0UMOro BpEMEHH
JUIS TpUOBITHS KaHAUIATOB Ha COOECE0BAHUE;

2) HE COOTBETCTBYIOINMX KBaIH(HKAIHOHHBIM TpeOOBaHHAM, 00 OTKa3e B JOIYCKE K
cobecel0BaHHIO.

4.5.13. Ilpm mnpoBeneHuu KoMmHccHeH cobeceoBaHHS C KaHIHIATaMH OINPEIE/SIFOTCS
npodeccHoHanbHbIe 3HAHUS KaHAUJATOB, HEOOXOIMMBIE Ul BBIIOJHEHHS (YHKIMOHAIBHBIX
00s13aHHOCTeH K JaHHOH TOJIXKHOCTH.

4.5.14. 3aceaHre KOMUCCHH TIPOBOJIUTCS IIPH YCIOBHHU MIPUCYTCTBHSI HE MEHEE JIBYX TPETEH
OT 001I1ero ero cocrana.

4.5.15. Pemenue no uroraMm 3acelaHus KOMHCCHH NPUHMMAETCs B OTCYTCTBHE KaHIUIATa
IyTEM OTKPBITOTO I'OJIOCOBAHUS B TEUEHUE OJHOTO JHS.

4.5.16. Kammupar mnosyyaeT NOJOXKUTEIBHOE 3aKIIOYEHHE B Cjydae, €CId 3a Hero
IPOroJI0COBAI0 OONBIIMHCTBO IPUCYTCTBYIOMIMX M3 COCTaBa KOMHCCHUH. B ciiyyae paBeHCTBa
rOJIOCOB IIPY I'OJIOCOBAHUH PEIIAIOLINM SBJISETCS TOJIOC MpeaceIaTelss KOMHCCHH.

4.5.17. B cnydae Hecornacust ¢ pelIeHHeM KOMHCCHH JTFO0O0M WiIeH KOMHCCHHU H3JIaraeT CBOE
MHEHHE, B INCBMEHHOM BHUJE, KOTOPOE NPUJIaraeTcs K MPOTOKOIY 3aCeHaHms KOMHCCHH.

4.5.18. Peruenne komuccuu O(GOpPMIIETCS MPOTOKOJOM, KOTOPBIM  ITOJMHCHIBAETCS
npeAcenareNeM M WIEHAaMH KOMHCCHH, a TaKkKe€ CEKpeTapeM, OCYIIECTBIIIIOIIAM
IIPOTOKOJIUPOBAHHE.

4.5.19. OpraHu3zanus MUCHMEHHO H3BEIIAeT KAHIMIATOB, MPOLICAIMX COOECEIOBaHME, O
pe3yipTaTax KOHKypca B TeUeHHe TpeX paboumx JHEeH co ITHS ero 3aBepIleHHS.

4.5.20. Komuccnsa mo uToraM KOHKYPCHOTO OTOOpa BHOCHT PYKOBOJWTEIIIO OpraHH3aIliu
pellieHne KOMUCCHM C PEKOMEHJAIMe O NMPUHATHH Ha JOJDKHOCTh I'PaKIAHCKOIO CIIY)KaIlero
nobenuTens KOHKypca.



4.5.21. Ecnu B pe3ynbTaTte KOHKypca KOMUCCHEN He ObLIIN BBIABIEHBI KAaHAUAAThl HA 3aHATHE
JAHHOM NODKHOCTH, KOHKYPC IIPU3HAETCSI HECOCTOSIBIIMMCSL.

4.5.22.C xaHOuzaToM, TOJYYHMBIINM  IIOJIOKUTEJIBHOE  3aK/IOYCHHE  KOMHUCCHH,
PYKOBOIMTENb OpPraHM3ALMU 3aK/IIOYaeT TPYAOBOH HOroBOp M H34a€T aKT O IpHEMEe Ha
IPaKIAHCKYIO CIIyX0Y, C KOTOPHIM I'Pa’kKIaHCKHMN CITy)KaIlui O3HaKaMJIHBAETCs.

4.5.23. V4acTHUKH KOHKypca M KaHAMJATHl B YacTH, UX Kacaroulelcs 03HAKaMJIMBAIOTCS C
KOHKYPCHBIMH JOKYMEHTAMH U PEIICHUSIMH KOMHCCHH.

4.5.24. Pemenune KOMUCCHU 00KalyeTCsl yJaCTHUKAMHK U KaHAUIaTaMH KOHKypca B Cyie0HOM
HOpSLIIKE.

S. [IpaBuiia ucnoJIL30BaHUS pa0o4yero BpeMeHH

5.1. PaGorHukamM DBHOJIHOTEKH YCTaHABIHMBAETCS CJEAYIOIUIl peKkuM padodero
BpPeMEHH H BpeMeHH OTbIXa:

5.1.1. mayana u oxkoH4YaHUS paboOTHl, a TaKXKe NepepblBa IS OTAbIXa M IMUTAHUS
(naTuaHeBHas paboyas HeAes ¢ MPOJO/DKUTENIBHOCTBIO pabouero BpeMeHu He Gosee 8 yacoB
B JICHb, C IBYMS BBIXOJHBIMH JHSIMH: Cy000Ta, BOCKpECEHBE):

Hauano paéomer — B 08 4. 30 MuH.;

Okonuanue pabomwr — B 17 4. 30 MuH.;

Okonuanue pabomul 6 npednpazOHuYHsIi 0eHb — B 16 4.30MuH.;

Oxonuanue pabomovt 0na uHeanudos — B 16 4.30 MuH.,

OKoHnuanue pabomol 6 npednpa3OHUYHbLIL OeHb 014 UHEANU006 — B 16 1.00MuH.;

(Cornacuo 3axony PK «O commanpHOl 3amure wHBamMIoB B PecnyOmuke Kasaxcram», mms
WHBAJIKIOB IIEPBOM M BTOPOH TIpyNI YCTaHABIMBAETCS COKpAIEHHAsl IPOJIOJKUTENEHOCTh
pabouero BpeMeHH He 0oJiee TPUALIATH LIECTH YacOB B HEJEIIO).

Obeoennviii nepepwvig —c 13 4. 00 muH. 10 14 4.00 MuH.;

Hna obcayscusarowezo omoenoe (KHu2oXpawenua u aOOHeMeHmA, JUMEPAMypvl HO
UCKyCCmEYy chopma, UHOUBUOYAbHO20 0OCAYHCUBAHUA) 00€0 NO CKonb3auemy paguxy: 1I-
yacmy ¢ 12.00 00 13.00 u 2-a ywacmeo 13.00 00 14.00

5.1.2. IlpomomxurensHOCTs paboueit Hemenu cocrtaBiaser 40 yacoB, KpoMe HHBAJIHUIOB
[IEPBOM U BTOPOY IPYMIIBIL.

5.1.3. CeepxypouHbie pabOThI HE IOMYCKAOTCS.

5.1.4. Haxoxnenue coTpyaHukoB B oduce bubmmorexu mocie 20.00, 3a uckimoyeHueM
BaXTEpOB, JOIYCKAETCs TOJIBKO ¢ paspelneHus JJupekTopa U COrslaCOBaHO C HEIOCPEICTBEHHBIM
PYKOBOJHUTEEM OTAEINA.

5.1.5. Jlna HeKkoTopod KaTeropuu pabOTHHKOB II0 COIJIAIIEHHIO ¢ PyKOBOJACTBOM
OubIHoTeKH MOXET OBITh YCTAaHOBIEH TIHOKMH pexxum pabouero BpemeHH. [ 3TOro
HETIOCPEICTBEHHBIM PYKOBOIHUTENIEM, COITIACHO Mporeaypam Oubmuorexu (mumercs CiryxeOHas
3alucKa - OCHOBAaHHUE JJIsl H3MEHEeHUs pabouero BpeMeHH). PaboTa B BBIXOIHBIE M NPa3IHUYHEIE
JTHH JIOITyCKaeTcsl TOJIBKO ¢ paspemienus Jupexropa.

5.2. OrcyTrcTBHE HA padoyeM MecTe

5.2.1. JIro6oe oTcyrcTBHE Ha paboyeM MecTe, KpOMe ClIydyaeB HEIpPEOAOTHUMON CHIIBI (CM.
n.5.3 nacrosmux [lpaBmi) nomyckaercs TOJIBKO IMOCJE INPEIBAPUTEIHHOIO COIVIACOBAHUS C
HENOCPEICTBEHHBIM PYKOBOAUTEIIEM OT/IENIA, U C pa3pelieHus JJupekTopa Ipu 3T0M, OTCYTCTBHE
paboTHMKa Ha pabouem MecTe 0e3 pa3pelleHHsi, CUHUTAETCS IPOTYIOM M MOJXKET IOBICYb
IPUMEHEHHUE K pabOTHUKY AMCLUIUTMHAPHBIX B3bICKAHUH.

5.2.2. PykoBomuTens otzaena o0s3aH cooOmUTH 00 OTCYTCTBHU pabOTHHKA IHUPEKTOPY
OMOIMOTEKH U MHCIEKTOPY 10 KaapaM Ui pukcanuu B Tabene yyera pabouero BpeMeHH.

52.3. B cnyyae ono3gaHuii H TPOTryJOB, YYeT KOTOPBIX OCYILECTBISIETCS
HENOCPEICTBEHHBIM DPYKOBOJUTENEM OTJE€Na COBMECTHO C MHCIEKTOPOM II0 Kaapam H
npOQCOIO3HBIM KOMHTETOM YUpeXICHUs, PykoBoACTBO BHONMOTEKH MpUMEHSET Clieayrolee
JUCLHUIIMHAPHOE B3bICKAHUE:

- numeHue 5 % IepeMeHHOH JacTu 3a OJHO Ono3/aHue. Pa3mep mHIIeHHs epeMeHHON
4acTH 3apabOTHOMH IIAThI 3a MPOT'yJI ONPEAEISIETCS] HENOCPEACTBEHHBIM PYKOBOAUTENIEM OTAEA
u PykoBonctBom bubnuorexu. Ilpu MOBTOPHBIX OMO3TAHUSAX pa3Mep JIUIIEHHS IEPEMEHHOM



4acTH 3apa0O0THON 4YacTH yBenuuyuBaeTcs A0 25% wWin ¢ paOOTHHKOM PacTOpraeTcs TPyIOBOU
JIOTOBOP.

5.3. Caryuaii Henmpeoa0JIMMOii CHIIBI

OtHocsaTCA: GO0Ne3Hb, BKIIOYas OCTPYyrO 00Jib, 060CTpeHHE XPOHHYECKHUX 3a00JIeBaHHIA,
IPENATCTBYIOMUX paboTe, SKCTPEHHOE XUpyprudeckoe BMemaTeascTBo, JI T, moxap u T.11.

5.4. OrcyTrcTBHE Ha pabodyem MecTe IO MPUYHHE 00JI€3HI

5.4.1. PaBOTHUK MMEET MPaBO B3STh JTUCTOK BPEMEHHON HETPYAOCIOCOOHOCTH, €CJIH OH He
MOXET IIPUCYTCTBOBATh Ha paboTe MO COCTOSIHUIO 3/I0pPOBBs. B ciryuae 3aboneBanus, pabOTHHK
JOJDKEH M3BECTUTH CBOEIO HETOCPEACTBEHHOI'O PYKOBOAMTEINS HE MO3JHee, ueM B Oymxaiiinme
JBa yaca pabo4ero BpeMEHH OTCYTCTBHs Ha paboueM MecTe; HelOCPEeICTBEHHBIN PYKOBOIHUTEID,
00s13aH U3BECTUTH 00 OTCYTCTBHHU CBOETO MOJYUHEHHOTO AUPEKTOpa OUOIHOTEKH U HHCIIEKTOpa
IO Kajpam.

5.4.2. B nmenp BbIXOozma Ha paboTy, paGOTHHUK 00s3aH MPENCTaBUTh JIUCTOK BPEMEHHOM
HETPYJ0CHOCOOHOCTH MHCIEKTOPY IO KaJpaMm Ul PEerHCTpallld, 3allOJHEHHs U Iepeaaud B
Oyxranarepuro, a Takke (PUKCALMK OTCYTCTBHS pabOTHHKA IO Mpu4KHe Ooe3Hu B Tabene yuera
pabodero BpeMeHH.

6. Ilopsinok npegocTaB/IeHUs! OTIYCKOB

6.1. Buae1 ormyckoB

PaGoTHuKaM IpenoCTaBIsSIOTCS ClIEIYIOUINE BH/IbI OTIIYCKOB:

- OIUTAYMBAEMBbIE €XKETOHbIE TPYAOBBIE OTIYCKa;

- colMalbHble OTIycKa (OTHmyck 0e3 coxpaHeHHUs 3apabOTHOM IUIaThl, Y4eOHBIH OTIYCK,
OTIyCKa B CBA3M C pOXICHHEM peOeHKa (neTei), yCHIHOBIEHHEM (yIOuUepeHHeM)
HOBOPOXACHHOTO peOeHKa (nereit);

- IOIIOJIHUTEJIbHBINA OTIYCK.

6.2. Esxeroanblii oniavynBaemMplii TPYA0BOii 0TIy CK.

6.2.1. Bcem paGoTHUKaM IIPEIOCTABISAETCS OIUIAYABAEMBI €)KETOIHBIN TPY/I0BOM OTITYCK ¢
COXpaHEHHEM MecCTa paboThI (IOKHOCTH).

6.2.2. OuepenHOCTh TMPEIOCTABICHUS OTIIYCKOB YCTAHABIMBAETCS C YYETOM
IPOM3BOJCTBEHHOH HEOOXOOUMOCTH B COOTBETCTBHH C rpadUKOM  OTIIYCKOB,
YTBEPXKJAeMBIM IUPEKTOPOM, C YYETOM MHEHHUS pabOTHHKA.

6.2.3. 3ameHa OTIIyCKa [EHEXHOW KOMIIGHCAllUEH He JOIMyCKaeTcs, KpoMe CliydyaeB
YBOJIbHEHUSI PabOTHHMKA, M BbIJAUU JEHEXKHON KOMIICHCAIIMHM 3a HEHCIIOJb30BAaHHYIO YacTh
OTIIyCKa.

6.2.4. [IponomKUTENBHOCTD €XKEroHOr0 TPYAOBOrO OTIIyCKa cocTaniisieT 30 KaleHIapHbIX
JHEW JUId INTATHBIX COTPYAHMKOB bubnuorexkm wu 24 KaneHOapHBIX JHS JUIS  JIMII,
OCYIIECTBIISIONMX TEXHHYECKOe OOCITY)KHBAHHE M OOECIeuMBalolMe (YHKIHOHHPOBAHHE
OpraHu3aIyy, He IPEIYCMOTPEHHBIE IITATHBIMU JOJDKHOCTSAMHE, €CIH OOJbIIee KOJIMYECTBO HE
IIPENYCMOTPEHO WHBIMH HOPMATUBHBIMU IIPABOBBIMH AKTaMHU, TPYJOBBIM JOIOBOPOM M aKTaMU
paboTonaTens.

6.2.5. UnBanunam 1-oif u 2-0if IpynImbl MPeNOCTABIISETCS €XKETOHBINA TOMOTHUTETbHBIM
OIJIAYMBAEMBIH OTITYCK IIPOAOJIKUTEIBHOCTBIO NIECSTh KaJeHIAPHBIX THEH.

6.3. OTyck 6e3 coxpaHeHusi 3apadOTHOI MJIATHI.

6.3.1. Ornyck 6e3 coxpaHeHus 3apabOTHOM IUIATHI MPEIOCTABIAETCS IO COTJIAIICHUIO
CTOPOH Ha OCHOBAHHMH 3asBJICHUS paboTHHKA. [IpOoIOKUTENBHOCTE OTIYCKa 0€3 COXpaHEHWUs
3apabOTHOM IUIATHI OIPEAEIIIETCS [0 COTVIAIICHUIO MEXTy pabOTHUKOM K paboTomaTeseM.

6.3.2. He noanexut opopMICHHIO IIPOTyYJI KaK OTIIyCK 0€3 COXpaHeHusI 3apaboTHOM IIaTHL.

6.3.3. Ilo 3asBieHuI0 pabOTHHKY HPENOCTABIAETCS OTIIYCK C COXpaHEHHEM 3apabOoTHOIM
IUIATHI 10 TPeX KaJeHJapHBIX JHEH NpH:

- peructpanuu 6paka;

- poxeHnn pebeHka;

- CMepTH OJIM3KHUX POJCTBEHHUKOB.

6.3.4. Ilo 3asBieHNIO PabOTHUKY IPEIOCTABISIETCS OTIYCK O€3 coXpaHeHHs 3apaboTHOM
IUIATHI 10 yXO4y 3a peOeHKOM [0 JOCTM)KEHHS MM BO3pacTa TPeX JIET, MPH IPEeIOCTaBICHUH
CBHU/IETENILCTBA O POXKICHHUH peOeHKa.
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7. Iloompenus 3a ycnexu B padore u
OTBETCTBEHHOCTDb 32 HApYIIeHHe JUCUHMILIMHBI TPYAA

7.1. Iloompenus 3a ycnexu B pabore.

7.1.1. 3a o0pa3noBoe BBINOJIHEHHWE TPYAOBBIX OOS3aHHOCTEH, NPOJOJDKUTENIBHYIO H
Oe3ynpeunyro paboTy, HOBAaTOPCTBO B TPYJE U 3a JPYTUe JOCTHXKEHHUS B paboTe IMPUMEHSIOTCS
CJIEAYIOIINE TOOIIPEHHUS

- 00BsiBIEHHE OJ1ar0JapHOCTH, TOYETHHIE I'PaMOTHI M HArpaasbl;

- BbIJIa4ya IpeMuH coryiacHo [TonoxeHuio o mpeMupoBaHuy;

- HarpakIe€HWE€ LEHHBIM IMOAAPKOM, UL COTPYAHHKOB, ImpopaboTaBmux B bubmmoreke
OoJtee 3 JeT;

- pasmereHune nHGopmanuu Ha caiite bubmoreku;

- IOBBIIIEHUE B TOJDKHOCTH.

7.1.2. IloompeHus OOBSBIAIOTCS B INpHKa3e (pacmOpsDKEHHM), JOBOAATCS 1O CBEICHUS
BCET0 KOJUICKTHBA U 3aHOCSTCS B TPYIOBYIO KHHXKKY paOOTHHKA.

7.2. OTBeTCTBEHHOCTD 32 HAPYLICHHE TPY/A0BOM AHCIHIIIHHBI

7.2.1. 3a HapymeHHe TPYIOBOW IUCIUIUIMHBI AJIMHUHHCTpAIMs BIIpaBe NPUMEHHTH
CJIEAYIOIINE TUCIUIUIHHAPHBIC B3bICKAHHUS:

- 3aMEeYaHue;

- BBITOBOD;

- CTpOTHU#l BBIFOBOD;

- pacTOpKEeHUE TPYIOBOrO JOTOBOpA.

7.2.2. PacTopkeHHE TPYHOBOT'O JOrOBOpa MOXKET OBITh INPUMEHEHO 33 CHCTEMaTHYeCKOoe
HEHCIIOJHEHHE paOOTHUKOM 03 YBa)XKUTEJIbHBIX IPUYUH 00S3aHHOCTEH, BO3JIOKEHHBIX Ha HErO
TPYAOBBIM JOrOBOPOM, JOJDKHOCTHOM HHCTPYKIMEH M IMpaBHJIaMH BHYTPEHHETO TPYAOBOIO
pacrnopsizika, €ciid K pabOTHHKY paHee IMPUMEHSUIUCh MEephl TUCHUILUIMHAPHOTO B3BICKAHUS, 3a
nporya (B TOM YHCIE 3a OTCYTCTBHE Ha paboTe Oosee 3-X 4acoB B TeueHUe pabouero aus) 6e3
YBKUTEIbHBIX NPUYMH, 32 IOSBJICHUE Ha paboTe B HETPE3BOM COCTOSHMM WM B COCTOSHHUU
HapKOTHYECKOTO HJIM TOKCHYECKOI'O OIBSHEHUS, a TaKKe 3a COBEPILICHHE II0 MECTy paboThl
XMIIEHUs: (B TOM YHCJIE MEJKOI0) TOCYAApCTBEHHOTO MM OOINECTBEHHOIO, HMMYIIECTBA
YCTaHOBJICHHOT'O BCTYIIMBIIUM B 3aKOHHYIO CHIIYy IIPHTOBOPOM CYyAa.

7.2.3. Jlo HanoXXeHHs B3BICKAHUS OT HApPYIIUTENs TPYAOBON AMCIMILIMHBI JOJKHBEI OBITH
3arpeboBaHbl 00bscHeHHs. Otka3 paboTHHKAa [aThb OOBSCHEHHS HE MOMKET CIYXKHUTh
MPENSTCTBUEM /ISl IPUMEHEHHUS B3bICKAHHUSI.

7.2.4. JlucruniauHapHble B3BICKAHUS IIPUMEHSIOTCS HETIOCPEICTBEHHO 3a
oOHapy»KeHHeM IPOCTYINKa, HO HE II03/{HEEe OJHOTO MECSIIa CO IHS €ro COBEPLIEHHs M HE IO3/1HEe
IIECTH MECSILIEB CO AHSI OOHAPY>KEHUSI, HE CUUTasi BpeMeHHU 00JIe3HU MU NpeObIBaHUs paOOTHUKA
B OTIIyCKE. .

7.2.5. 3a xaxnoe HapylIeHUEe TPYA0BOM JUCHUILIMHEI MOXKET ObITh HAJI0KEHO TOJIBKO OJTHO
MUCLUIUIMHAPHOE B3bICKaHWe. [Ipu Halo)XXeHWM AUCHUILIMHAPHOTO B3BICKAHUS  JIOJDKHBI
YUUTHIBATbCS ~ TSDKECTH ~ COBEPIIEHHOIO  MPOCTYIKA, OOCTOSATENbCTBA, IIPU KOTOPEIX OH
COBEpLICH, IPEIIEeCTBYOIas paboTa ¥ NOBEJCHUE paOOTHHKA.

7.2.6. Ilpuka3 0 IpUMEHEHUU OUCLHUIIIMHAPHOIO B3BICKAHMS C YKa3aHUEM MOTHUBOB  €ro
IPUMEHEHHUS oOpsBisieTcss (coobmaercsi) pabOOTHUKY, I[OABEPTHYTOMY B3BICKAHHIO 0]
PACIUCKY B TPEXIHEBHBIN CPOK.

7.2.7. JIMCUMIUTMHApHOE B3BICKAHHE MOXET OBITh CHATO aAMHHUCTpALHUEl [0 CBOEH
WHHUIHATHBE, MO0  XOJATalCTBY  HEMOCPEACTBEHHOIO  PYKOBOAMTENS MM TPYAOBOIO
KOJUIEKTHBA, €CJIM IOJBEPTrHYTHIM IUCIHUIUIMHAPHOMY B3BICKAHHIO HE COBEPIIMJI HOBOI'O
IPOCTYIIKa U MPOSIBUII ce0st Kak 10OpOCOBECTHBIH paOOTHHUK.

7.2.8. B TedeHue cpoka IEHCTBHSA NUCHMIIIMHAPHOIO B3BICKAHUS MEPBI IIOOLIPEHUS,
yKa3aHHbIe B HacTosMX [IpaBuiax, k paOOTHHKY HE IIPUMEHSIOTCS.
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8. IIpoune npaBuia

8.1. I3MeHeHHUsI THYHBIX JAHHBIX

8.1.1. B cimyyae u3MeHeHHsS NEPCOHAIBHBIX JIMYHBIX AaHHBIX pPaOOTHHK [OJDKCH B
TPEXJHEBHBIN CPOK U3BECTHTH MHCIIEKTOPA 110 KaJpaM O COOTBETCTBYIOIIMX H3MEHEHHUSIX:

- JIOMaliHero anpeca (MOCTOSSHHOIO HJIM BPEMEHHOTO MeCTa IpPOXKUBaHHSA) W HOMeEpa
Tene(oHOB TOMaIIHEro ¥ MOOHIBHOTO;

- CEMEMHOTO MOJI0XKEHHUS;

- POXKIECHHUS JETEN;

- [IOJIyYCHHE HOBBIX TOKYMEHTOB, YAOCTOBEPSIOIIUX JIUYHOCTD;

- IOJIyYeHHUE AUILIOMOB 00 OKOHYAHHH y4eOHBIX 3aBeICHUH;

- IOJIy4eHHE CepPTU(DUKATOB O IMOBBIIICHUU KBAIU(UKAITUH;

- IIOJIy4YE€HHE YYEHBIX CTEIICHEN U 3BaHUM.

8.2. Buemnuii Bug

8.2.1. B YupexneHue yCTaHOBICHBI CIEAyIOUIHe TPeOOBaHUS K 0K e PaOOTHUKOB:

- JUIA MY>KYMH JIETOM - pyOallKH ¢ KOPOTKHUM H JJIMHHBIM PyKaBOM, 3UMOW - CTpOTHE
KOCTIOMBI, T'aJICTyK; - JUIA XKCHIIHH - JEJIOBbIe, CIIOKOMHbIE paclBETKH, KOCTIOMBI HJIH ILIAThs,
yMEepeHHasi KOCMETHKa;

- HCKJIIOYAeTCs] MalKH.

8.2.2. B bubnmnoreke npenycMoTpeH cBOOOIHBIN JeHb B Ofe)KAe paOOTHHKOB — IISITHHIA,
Korja pabOTHHKU MOT'YT IPUHTH Ha paboTy B JUKUHCAX, pyOaIkax cBOGOJHOTO MOKPOSL, IIPH 3TOM
3aIpeInaeTcs: MalKH.

8.2.3. Kpome Ttoro, paGoTHukam buGnuorexu cienyeTr BHHUMATEIBHO OTHOCHTCS K
UCIIOJIE30BAHHUIO CPEJICTB J€3040PAllH U YMEPEHHOMY UCIOIB30BAHUIO TAP(IOMEPHBIX CPEJCTB.

8.2.4. B ciyuae nosiBieHus Ha paboTe B HEeHaJIe)KaIeM BHIE (KOHTPOJIb OCYIIECTBIIAETCS
UHCIEKTOPOM II0 KajapaM), PykoBoactBo bubnmoTeku BmpaBe NPUMEHHTH IHCIHUILIMHAPHOE
B3bICKaHHE C JIMIICHHEM MOTHBALUH B pazMepe oT 5 % 10 25% 3a mosiBiieHue B HEHAIEKaIIeM
BUJIE.

8.3. 3apabGoTHas niara.

8.3.1. B VupexneHuu NeHWCTBYeT CHCTEMa HCIIOJIb30BAHMS 3apILIATHBIX IUIACTHKOBBIX
KapTOYeK.

8.3.2. 3apaboTHas marta nepeuncisercs 1 pa3 B MeCIL, 10 S YKCiIa MOCIEAYIOMIErO MECSLIA.
B 310 Bpems paboTHUK MOXKET 00paTUThCs K [ 1aBHOMY OyXraaTepy u mojay4uTh HHHOPMALIUIO O
HAUHUCIICHHBIX JOXO0JaX U yACP KaHUAX 332 UCTEKIIHH MECSIII.

8.3.3. Bea undopmanusi, kacaromascs 3apabOTHOM ILIaThl, SBIISETCS KOH(UICHIHATBHOM.
PaGoTHukaM 3ampernaercs pasriamarh JaHHYIO HHQOpMaILKIO Kak B mpejeniax bubanoreku, Tak
U 32 €ro npejenaMu. .

8.4. OTuncieHus u3 3apadboTHOI MJIATHI.

8.4.1. OGs3aTenbHble NEHCHOHHBIE B3HOCH B pasmepe 10 % oT obmielt CymMMbI J0X01a
nepeuncisrores Ha Enunsiit Hakonureneustit [lencrnonnsiit @onp.

8.4.2. IHnuBUayaNbHBIH MONOXOMHBIH Halor B pasMepe 10% ymep)kuBaeTcs MO CTaBKaMm
cornacHo 1.1 ct. 158-Hanorosoro Konekca PK «O Hanorax u apyrux o0s3aTenbHBIX [ITaTeXax B
OromKeTy.

8.5. KomanaupoBku paGoTHHKOB

8.5.1. lng opopMieHUs] KOMaHIUPOBKH HEOOXOIMMO PyKOBOACTBOBAThCS «I10/I0KEHHEM O
CltyeOHBIX KOMaHAUPOBKaX pabOTHUKOB BUOTHOTEKH.

8.6. IlnTaHue cCOTPYAHUKOB

8.6.1. B 3nanumn 6MOIMOTEKN HAXOAUTCS CIIENUAIBHOE TIOMEIeHuUE (KyXHs), Iie pabOTHUKA
MOTYT pa3orpeTh MUy, noodenaTs.

8.6.2. B yka3zaHHOM IOMELICHUH HPUHSITHI CJIEAYIOIINE MpaBmia: yoopka Iocie mpHeMa
MUY IOCYABI, Mycopa 3a coO0H.

8.7. Ilocerurenn.

8.7.1. B cimyd4ae, eciiu BBl OKHJaeTe MOCETHTEJNsl, HEOOXOAUMO HM3BECTHTH BaxTepa JIs
peructpauun B JKypnane noceruteneif. CooOmuTth (HaMHIHIO, HMS, OTYECTBO IMOCETHTEJI,
HAa¥MEHOBAHME OPraHU3aLUHU, KOTOPYIO OH IPEJCTABISIET U BPEMS 0XKHIaeMOT0 IIPUXO0/a.
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8.7.2. B ciyuae muaHupoBaHHS O(GUIHATBHON BCTPEYH HEOOXOIUMO HCIIOIHSATH YCIOBHS
cornacHo «IIpouemnype o moaroroBke k BcTpeuam B buGnuorekey.

8.7.3. IlpucyrcTBre MOCTOPOHHHX JUI] B BUOIHOTEKE HE TOMyCKaeTC s, B HE3aBUCHUMOCTH OT
POICTBEHHBIX OTHOIICHHUH.

8.8. loctyn B oduc B BbIXOJAHBbIE H PA3IHUYHbIE THH.

8.8.1. B ciyuae HeoOxoauMocTu pabOTEI COTPYAHUKOB B BBIXOAHBIC U IIPa3gHUYHBIC THU
PYKOBOIHTEND OTIENA JOJKEH COCTABUTH CIIy)KeOHYIO 3alIUCKy Ha MM JUPEeKTopa OHOIHoTeKH
C IPENOCTaBJIEHHEM IIOJHOro cnucka paboTHukoB. CiyxeOHas 3amucka HODKHA OBITH
npezgocrasieHa A0 16.00 gacoB mocnenHero pabovero IHS IO BBIXOAHBIX HIIH MPa3THHYHBIX
JTHEH.

8.8.2. B neHp BbIX0Aa paOOTHUKY HEOOXOAUMO 3aperHCTPUPOBATH BPEMS IIPUXO01a M YX01a
B JKypHaje perucrpauuu. [Ipm 3T70oM pabGOTHHK HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTDH
yKa3bplBaeMoi HHGOpMAIIHH.

8.8.3. CBoGoaHsIi nocTyn B BHOMHOTEKY B BEIXOIHBIE U IPa3IHUYHbIE THH HMEIOT:

- lupexrop 6ubmuorexw;

- 3aMeCTHUTENb AUPEKTOPA;

- 'maBHeI Oyxranrep, Oyxraatep-3KOHOMHUCT;

- COBeTHHK AHpEKTOpA.

8.9. Ucnosib30BaHHe CPeACTB KOMMYHHKAIHH Y UperKIeHHSs

8.9.1. PabGoTHHMKaMm 3ampeInaeTcsi HCIOJIb30BaHUE CIY)KEOHOM SIICKTPOHHOW IOYTHI B
JIMYHBIX EJISX.

8.10. UmymecTBO YupexaeHus.

8.10.1. PaboTHukaM 3ampeInaeTrcss HCIOJB30BaTh HMMYINECTBO, IIPHHAIIEKAIIEE
bubnuoreke, odpucHoe obopynoBaHue, pacXoAHble MaTepUasibl s 0GUCHOrO 00OpyaOBaHUS,
KaHLESIPCKHUE IPUHAIIEKHOCTH B JIMYHBIX LIEJIAX.

8.10.2. PaGotHukH 00s13aHBI OEPEKHO OTHOCHUTCS K UMYIIECTBY BrOinoTekn. DKOHOMHO
pacxo0BaTh KAHLEIIPCKHE TOBAPBI, PACXOJHBIE MaTepuaibl, Oepedb 000pyIOBaHHE M HUHYIO
cobcTBeHHOCTH brbnuoreku.

8.10.3. B ciiyyae mpuuuHeHHOro yimep6a bubnuoreke mo BUHE WK XaIaTHOCTH pabOTHHKA
BPEJl BO3MEIIAETCS 3a €T0 CYET.

9. 3aKJIYHNTEJbHOE IOJ0KEHHE

9.1. C MmoMeHTa yTBepxIeHUs, HacTosmue [1paBuiia moaiexar uCIOJHEHHIO BCEMH
paGoTHUKaMHu bubauoTekw.

9.2. Bce m3MeHeHHs M JONOJHEHHUS B HACTOSINIHE MpaBHIa BHOCSTCS IO Mepe
HeoOxomuMocTH npukazom Jlupekropa bubiuoreku.

9.3. Bce paboTHuku bubnuoreku, kak paboTaBiiue A0 YTBEP)KICHHUS HACTOAIIUX
ITpaBuy, Tak M Bce BHOBb IpHHHMaeMble Ha pabory B Bubaumoreky m0KHBI OBITH

03HAKOMJIEHBI C HUIMU IO/ TUYHYIO POCIIUCH (TTpusioxkenueNel).
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